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Bentham Town Council – Grant Monitoring & Reporting Form




Financial Year of Grant: ___________________
Grant Awarded: £ ___________________
Project Title: ___________________________________________
Organisation Name: ______________________________________
Date Report Submitted: ___________________
This report must be completed and returned to the Town Clerk:
· Within 3 months of project completion, or
· Before 31 March (whichever is sooner), or
· Prior to release of a second instalment (where applicable).
Failure to submit this form may affect future grant applications.

SECTION 1 – Project Delivery
1. Has the project been completed?
☐ Yes
☐ No (please explain below)
If no, please provide details and revised completion date:



2. Please describe how the grant was used.
(Provide details of what was delivered and how the funding contributed.)




3. Did the project achieve its original aims?
☐ Yes
☐ Partially
☐ No
Please explain your answer:



SECTION 2 – Community Benefit
4. How did the project benefit residents of High and/or Low Bentham?



5. Approximately how many local residents benefited?


6. Please provide any feedback received from participants or the community:




SECTION 3 – Financial Accountability

7. Final Project Cost: £ ___________________
8. Amount of Council Grant Spent: £ ___________________
9. Matched Funding Secured (if applicable): £ ___________________
10. Provide a summary of actual expenditure:

	Item
	Budgeted (£)
	Actual (£)

	


	
	

	

	
	

	

	
	

	Total
	
	



☐ Copies of receipts / invoices attached (if requested)

11. Were there any significant variances from the original budget?
☐ Yes
☐ No
If yes, please explain:




SECTION 4 – Publicity & Acknowledgement

12. Was the Council acknowledged in publicity or promotional materials?
☐ Yes
☐ No
If yes, please provide details (e.g., website, posters, social media):


☐ Photographs or promotional material attached (if available)

SECTION 5 – Declaration
I confirm that:
· The grant has been used solely for the purpose for which it was awarded (or as otherwise agreed in writing).
· The information provided in this report is accurate and complete.
· Any unspent funds will be returned to the Council if required.
Signed: _____________________________________
Name (Print): _____________________________________
Position: _____________________________________
Date: _____________________________________

For Office Use Only
Report Received: ___________________
Reviewed by: ___________________
Further Action Required: ☐ Yes ☐ No
Second Instalment Approved (if applicable): ☐ Yes ☐ No
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